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‘yr. considering .
| the similarity
Wwith NI Tickets,

. sr_fjl;i*—!d—m—;—(-’—f_f Llst of Records to be N P_res_ervation‘ Tobe |
No. | the - destroyed which are kept in ‘,-p.e'rj‘od as per destroyed |
[ Section _Eb_e_}_}ecord Room/ Section. Codal Provision upto |
—i— 0TS i) Cht.cked COnCESSIOH 1.3 Yrs. Dec’14
| o . vgucher _ As per Codal o
. - _An) Checked UTS Dally Return'» | provision
m) ¢ "ecked UTS Monthly preservation of
| | TR : classification is 3 |
. lyrs. As there is N
' ul; ‘norule in UTS'
- : system, the same |- | l
; l:is'proposed.to be
followed in case
TP R | of UTS. -
|2+ |Refund | Refurid State | No-specific. . Dec’16 |
R T I ST . ‘| preservation - | N
.'.‘;". ; :jt:i’-if()d. o | : ' ;
o lowerver, itis L
( roposed to be
' reserved for 1 :

N:I-Statement. -

4 [PRS.

Dec’i6

_ lyr..

D:ffere'nt Concessuonal |-No SpECIfIC Dec’16 !
s Vouchers received. from preservatlon f
o dn'fferent PRS locatlonS' - perlod
4 ' _ B mentrone‘d in !
i i) 'K }’;dney Patlents |v) code The" ?
B'mﬁ"'Pfc‘l‘SGﬁS. o preservatlon N
dlsab!ed‘ O retarded VI) perlod may-be [
OfthP‘adlally Handlcapped propo’sed t be :
_ Péfsons*wr) PiTiU; viif) - 1year. tE |
» ztUdent* Concessnons ix) Block et e, 9 ,'
e:’:kmg of: theatre group and | - {

ot i
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.;;Checked,Coachlng Balance .| 2 years - | Dec’15 |
: : . |-Appendix-IX of . o |
| At,sL-14,Form |

- R TR . .|.No.13338CM ]

|IDS. .'f.FOrelgn Luggage returns | 3.years _ | Dec’14

! L e Statement_of Luggage Bookmg Ag R , ) o

i o :..;;_& (:uard 'fo[l LT T 5 'i

- 8 LC~B LBPT R,_ ~urns oo "3"y-fea’rs a Dec’14
P3N I .".,'»-Cla551ficatlon statements& . ‘

o el e s o v + BB e’ e

-»:_."LPC ,Concessmn Vouychers 8years . - | Dec’14

10 [FPC/D '.'.F.P.C &Concess:onVouchers |3years Dec’14

o Lo £ | 1year Dec’16.

g TTwes arriage bills *[‘3years Dec’14

Scanned by CamScanner



&«
MO3:CC 3y Obso!ate Tkt / Pt VIII

Dy. S5 ((_ommi /
CRS / SOAN &K)cmiDAH K.G)AA
fi;}j/ BS - Sealdah Division -
(Dmm';IHS BPC,BP..BT, RHA,'DDJ, DDC;EPR
ar. UDGI‘VIS rs, / Parcel X KQAA, ShA
CIT - sdadah Blv\slon e R

" waste paper.

Ref: OS / Stores ] Sr. SM (Ga‘
HWH letter. N ‘Stor

further dlspose i
“The work wou o o]

However, a copy. of OS (Store) /-'-Sr
HWH letter.is enciosed for your ready" ferangc
’ Enclosure: As refwred to. ' :
OBSOLEI'E'I‘JCKET aoer,doc .
.gl ii § y‘y‘: r")"lt [ " %“Yr »
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‘"""-'"["-"‘-'1"1:’15.1{13'_ Eastern Railway Howrah,

Dated : 31.1.2017

o ‘:."S($iorc)»’I-{WH/E.Rly.
S DOMAGYH W

AW N}

RN
MOILDIVISION

Sub: Weeding out of ol time barred records / files (Waste paper) as per codal pro{wsxolns f(::
national cleanliness campaign under Swachch Bharat-Mjssion (S.B.M.) and /]\\/L;;;{O\;I)l/
Letter to'collect the same and accuntulated to SS(Store)/HWH under Sl’-l DO |
for further disposed to BESY through NS-11. ’

shat 1, DGMGI/E.Rly's Letter No. AGM/Cleanliness/2014 Dtd. 10.08.2014 & 16.06.2015.

2 StDPO/HWH’s Letter No. Sr. DPO/A K./Misc./2016-17/Swachah Bharat Mission
(S.B.M.) Dtd. 12.01.2017, , - :

3 CCM/E.R/KKK's Circular No, 548/Misc./BF Dtd. 20.09.1999 . ‘

. St. Commercial Manager/PRS No. Resv. Rule/Pt.XVI date - 17.02.2014 for
preservation of Reservation Record, R _

5. Sr. BCM/HWH's Circular No. COM/CF/Misc./1999 Recirculated on 08.03.2007 and

B COM/CF/Resv./Misc./96 Dtd, 21.07,1999

0.

Sr. Divl. Operation Manager (G)/E.Rly./HWH’s No. T/Misc./Sr.DOM/14 Dtd.
08.01.2015, ‘

- 1. DCM/SDAH's Ciroular No. CC3/Obsolete/TKT/PT-IUSDAH Did, July 15,2014,

Thi comipetent authority has been decided to clean
- ateordance with the mites of record e

et el aents, .
S TIVAININESS ¢

and dispose off old time barred records/files and wasre
eping for improving work culture and work enviro:unents including
‘twork place. Also to prevent fire incidents in various oftice building, sheds. godown etc

LG adove work purpose Sri S, Sengupta - Labour Contractor and waste paper contractor of Sr. DPO’s
- PaH and SS(Srore)/HWH is hereby authorized to collect the same and accumulaied to Ch, OS/SS(Store)
1 furiher disposed to BESY through NS-11. ° : ’

e work would be continted till the year 2020,

suntivrly, SDAF, ASN, MLDT Divisions, if require fabours for dispose off old records/files (Waste
et BLSY or other store depot through SS (Store) HWH, Sri S. Sengupta Authorized contractor of Sr. DPOs
Tt HWH can arrange the same for SS(Store) HWH, o »

tairlie Place, E. Rly. Kolkata Office and other HQ Offices, if urgently need labours for cleaning and
- fFOld records/files/waste paper etc. to BESY (as done before), P1, inform to Ch.O8/SS(Store)/HWH for

st eaoking,

PLtreat it most important as well as urgent.

XK

L anature of Sri S, Sengupta is attested herein. 2{\'\\

y, ;B
™. (T oy o,
i - 4 ‘.\t’ \ L\“l"'..‘\ ?“*"

b .’){'\/‘ EW‘P" i ’\ ﬂ.;'-‘ .~| B Iht o Y

—— X SN .

AR EFT VT N PR

e 4‘13 \>Q ,ﬁ&f“ ‘.'\(“ 4™ . ' o ¢
ol S S, Sengupta, IR Gt 'ﬂf";ﬂ"t\ R T R
' Yol e A SR ATR S e
o af.‘ o B o , BTUTIG GURT 2 T

S AT , Office Supm * ince
D VETWH, ‘ AL @ng{‘ . iy s e e
o CMIHWH, : . : '

Gy, y Srating \"’\N\?\Q"-j‘ L3 WY
D UMIHWE, \ ot e YREY
5ol & (JI/HWH, B ‘F;: Py b
bl T MISDALL , ' |

- for,your kind information pl.
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Detalls of Records to be destroyed of GoodS B

ranch Section

~wise.

: on | To.
TName of the Llst of Records to be destroyed Pre.se;y::mn destroYed
Section | which are kept in the Record perio | upto
Room/ Section. : ‘per COda
|  provision 4. o
— Dec’14
EN —-—ijp_mﬂilf"' RR and mcorrect statement 3years Dec'14 -
2 | FOT/IC Invoice paid statement, IVPA, 3 years Jec.
statement | ———T a4
3 LIC Local Gor;ds Invoice Not found .in peces
4 - |FLT. - |Invoice of Bangladesh Traffic. Do Dec’14
|5 Sorting Guidance statement & DD Do Dec’14
e - Register. ' z
|6 CFA. ...only RRs & Bills. Do | Dec’14
7 - GEE. : an Codl RR & connected Do Dec’14
\,_ _____ L | statement including O. C.&U.C. -
%8 | C.F.C. : Loca_l:Coal RRs , De Dec’14
g -|LU.C incorrect statement & |3years . 1 Dec’14
| \ ‘ | _connected RR, Error sheet L
h /10 A.B. Dis. PD statement, MPA | 3 years | Dec’14
[11 | WRF ( Maintenance of M.R. | 1-1/2years | Dec’15
-/‘1'23 f/ G.B:S '| Goods Balance Sheet & Cash \ 2-1/7; years Dec'1la
N Regd. - | :
113 / F.B." Carriage bill in respect of 3 years Dec'ld
I . departmental credit note ‘
| 14 '___—'-ﬁq."(_:. | Paid statement \ 3 years \ Dec'14
/'1_5_ F.U.C. Incorrect inv. & statement \ 3 years \ Dec'14
16 - |FAC. MPA & CMA - | 1year | Dec’16
/‘17" I;H.'D.G B. Returns of Dem. & Wharfage ch. | 1 year Dec’16
I IR - | Remission statement
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EAS
- EASTERN RAILWAY

‘3' / Obsolete Tkt / Pt. III

o

-

Sealdah July 15, 2014

Al sS85, HTC (Indoor_)/SDAH BNXR, DDJ BP, NH, KYI, RHA

g v_ KNJ, BPC, BNJ BT, BLN, SPR BRP, CG, DH.

Sr CIT / SDAH, DDC, DDJ, BP NH RHA BPC BT, SPR-I SPR - 1II, CTI/
o Goods CTI / Parcel

Dy SS (Comml ) / SDAH & KOAA

Sub: Disposal of old station recdrds

Ref: 1) CCM / KKK's letter No. C. 543 / Misc / BF

dated 19.02.2001 & 20.09.1999. .
r - * 2) This Officé letter No. CC 3 / Obsolete Tkt /
i 04 dated 05.08: 2004‘

record below the
e office, which are

. l ey e\ period |
;| Ticket Indent fc ) Ssertg,ers YR >
Lusgage et ocl: <

\

Tyear |
Ind|a and | 3 years 1\
3

l

}

%oachmg Transit Mem&for,zBalance f’S 1€

A onthly i Local

L\

SN & 6 months
z0aching Transit Memo for'Passengets onthly / Local. ‘6 months |
,ﬂachmg Transit Memo for Parcel & Motor Traffic / Through. & 'months
Zoaching Transit Memo for Passengers etc. through 6 months |
achlng Transit Memo for Periodical Local - ~ 6 nonths |
yaching Station Balance Sheet S | 2 years | 7
ssenger Classification Local / Through L |3 years |~
génger (Govt.) Return / Local & Through 3years |
rn of Excess Fare Local / Through, Ammals & RBirds, | 3 years s

; aqe Motor Cars & Boats; Luggage (O:dy) - local /
gh (Ord.) . A ‘ '

age, Demurrage & Wharfare Return.
wct of Local / Through Parcel / Motor Traffic Qutward /

S

LU i year
2 years

19 'Llstz.of R.funds of Overcharges

S .1 year
20| ,_&gt_um“gj’ Goods Demurrage / Wharfage

__|lyear _ |
tatnmont of Goods handled by Contractors. |6 years

o/ g ¥e

FFWN RA!L\NAY

o

‘v-

Onsslace T

DAS (OBSALATE) N.anc
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I
t Memo pMonthly Local / periodicai Local
| /Througlh_

List of Outstanding -
Note

Cash Remittance
h Remittance Note of Misc. Rece
28 Statement of Tel ransactions

 — —

Return
2 Ra“jEYEQLV_‘EEl"ES'_S%Q > form

| Error Sheet : s
“heck of station balance She

bt

|43 | Accounts O

44 | Station Pay &
{45/ cheque Pass,
° 1 46_[ Register of [
| a7 | Collected R.E. 4§

/
[ 48 f Statement of WG
temants

-

e —— =

| B3 Tavoice of Message Drafts. -
'56‘ Mone Receipt . . R
¢ Telegraph Message paid for

.8 mcﬁfh»‘

4 ntbe
/|

|

6m
S B S
122 years
e R ¥/
el e e
"1 year_

=
| BY2 yeais 7

years —

T

- -
T\iyear

| 1 year
[1v2 year

-

o\ yea
\ 3 years
| 3 years

}
[ 49/ Incorrect &Sta
[ 50 Qffice copy of carridge Bills
N -~ ’ o Y o \ ! el !
{ 51 Cash Register ¢ ash 8 Voucher: ' e, N;.x;‘m”” : VAV Y enre L f ’
o Machine prepared Abstracts 0/C Local / Through \ 1 yea
3 Pald Statemeit Local [ Through =7 11%
[E Acooinis coples of machine mnlmlmi ahalract received '~/¢~:?.s'
saeny odnte Rathvays |
S8 & ‘5:.‘?‘::'«\“#3‘»{‘ \*ﬁ"\\ thy Pyl
[ AOCT Natement recei ad e othel lallway s g (Gt
. : ’
= Eey Nadama Nanthly
‘ \ p 'Il ye
& QT ran Shatavneiit \ / (st
g O RO TN A& N\ A > \ A ] 4 .
NN 2R aartRet dRvdiCes (Over/Und reharge) of % AET
. s | & '
\‘«\\’\t l‘ -\\\‘: | |
- ~
. N SN ~ . x ~ . n N
. \\‘ - Nt ~ « %! AN - NN \‘, ‘\;R\‘x". ;
:_‘1 Be Ba B ~ N WY ~ \‘ ' ’ J
- ‘:.— - S :‘.:\ \““\‘* :\ ‘\\\.
- : " S / - "”
- u L o "3 -y = N \ 2
- “;-\*\4- 5‘\‘ - \":. - \\\\ \\ ’4 {
b Sard ol den Ca >
S TR WSS y
¢ > Vi F P R
e = ——>= & o -
- ¥ e e — gy U8 7R L N ] =
S s T — e C 1: }
TSy oSTES SO a~=~=te Q. Dig P
ook (ROSSPS X Disbursement) 3 M
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.. .. ln [

€ounts Current_ggp!ta' / Revenus - —

7 Certificate o i e ;
al Sli SErECT |

lef Cashier Cash Book gpavmenf) _
lef \,a:h|cr -

AN

=i

kg
5 D

3y
oq
i

-< -

@]

fga

lttancm‘;e*‘-i’“—”—“——»f»w'__';:;'_‘_;_ e
gister of tamma———b — i 1 :
T ot paper Securiies R
emo ¢ e T B ' 2 vpars
LA/ Bill dlfferenbe n Pa LBIS, | 3 years .
3 Absentee Statement —::’T_:__“;E__Y:éggi l
ST ——— T
educuon _ﬂ‘.,th 1S years |
R ofiflen i3 years 7
1SLET O Bills rece d:-for intérnal. Tol _ R b vear:, K
| Abstracts of Bill.£ & - S B R, | 10 years
Remster of Bil}s Soa o U b vears
‘: 3G -
TiE years
' 2 vears
L vsmmre
~ _  svears
L2 YELEYS
_____ ;_;__ 2 '\;';‘ar? -
1 Consolidated Ciass 75 years . —
| Stock t\djustmenf*&f _ | 3 years
Schedule of Indirect Chg ork orders | 2 years
Labour Pay Sheet | (5 years .
96 l Contractor’s Bill _ |6 years
, 197 | Completion Reports - - ‘ | 5ysars ¢
A 98 ’ Paid Parcel Way Bill (Local & Forelgn) ‘d'years
99 |-Black Paper Ticket (Local & Foreign) |3 years
1100 | Excess Fare Ticket (Local & Foreign) {2 years
101 | Paid Railway Receipt (Local & Foreign) _ - - . i 4 years
102 ! Loading Register =~ !4 years
'103 | Unloading Register L .. idyears
"104 | Coal Invoice (Local & Foreign). . . ... .. 12 years
11051 DTCs et years
-1 106 'Sundry Cash Statement .. i Z yEais =
4 107 ] Special Ticket Statement - 11 year
In the case of records not ment|oned inthe list, the Financial Advise

Chief Accounts Officer may after consultation

with Gezhe

Obsolate TKt. - SL‘AH (OBSOLAIL) N.GoT

A1

)

Mana g_,
5 prescrlbe the period for the preservation of such records. monwuqqfaz;m {

Rl ol 4""..-' e

A»u"'j‘ e o s s
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. herein, all returns (and all concerne
on zsgli?:g igg?rig!b?:aeck has not l?cen completed ,.Or, c:n whizh
gfave been raiseq either in Audit. or by /.\cc?,unts. as t("l‘o() those

squired to verify the claims prepared within atatutgw :‘ne‘ﬂ...ni.:,,
¥etained unti| the arrears in internal check are cleared or untii tne

réaularized and claims settled.

ermore, it s a(éo instructed that the following records '.'--t'muu':,_

S i ARBIOVE the Head o
ents concerned - '

: | ‘ - NIt e . alute o0
ds connected witn expenditure which! 15 witun the .St

pyond the period of imitation.

I RERE T : .
BCords of experiments and observations. ; \ vhars of
R . - . B JRRERE N “"‘"L‘i»,,ﬁ.- ® v v Q,-,‘-.r\.‘g\ (S e .\."'"'- - f
'ecor.ds 'ConneCtEd with C}a:”ns tg\.srﬁr‘\xu.c aﬂld Persohni indivk
rson in service. i 5

ords requireddh’'cennectio 54

LS
’ ,i_ .
- R iy 5

S « . - cries ol compled 2ol Ao
ds connected with expenditure on works not CoMpIat=i |

&

xg’

W\ \,/)f)w?? "
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